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The Clerk provides spiritual leadership for the Meeting. Grounded in worship, the Clerk strives

to stay centered to discern the will of God and act as a model for Members and Attenders. As

the name implies, the Clerk just carries out the duties of the Meeting and is not anointed or

more special than others. In Meeting for Worship, it is not up to the clerk to convey any

particular message, but to create the spiritual space for ministry, both spoken and silent, to

emerge from the gathered Meeting. Because Friends worship and business is a corporate

process, the Clerk counts on the entire group to assist with leadership and discernment. The

Clerk is not responsible for the Meeting. The Meeting is responsible for itself. If the Clerk

makes a mistake, the Meeting will guide the way.

Qualifications

The Clerk is a member of the Meeting who has the confidence of members and who, in turn,

feels respect and warmth for individual Friends.

1. It is important that the Clerk be reflective and spiritually sensitive so that, in a

Business Meeting, as in other Meetings for Worship, corporate guidance may be found

through the leading of the Spirit.

2. It is helpful for the Clerk to be well organized, to be intentional about setting a

pattern of worshipful listening, and to have knowledge of Faith and Practice, and

other Quaker literature. This will help the Meeting to listen and wait for God’s

guidance.

3. The Clerk strives to comprehend readily, evaluate rightly, and state clearly an item of

business that comes to the Meeting. He or she should be able to listen receptively to

what is said and to gather the sense of the Meeting at the proper time. No doubt few

Friends can measure up to the qualifications of an ideal Clerk, but other Friends can

fill the gaps.

Responsibilities

The Celo Meeting has a tradition of Co-Clerks.

1. Co-Clerks attend Meetings for Worship and keep close to and participate fully in the

entire life of the Meeting.

2. The Co-Clerks serve as active ex-officio members of the Committee on Ministry and

Care. Committee members and Co-Clerks will provide mutual guidance and support.

3. The Co-Clerks will closely communicate and coordinate their work, even when one is

taking the lead. They support each other and work out the details for how they will

share their responsibilities.

4. One Co-Clerk prepares the agenda and presides at each Business Meeting. Committee

Clerks and others are encouraged to provide, ahead of time, any reports, concerns,

proposals and other information needed for the agenda. Weighty issues are best

seasoned in committees before coming to the Meeting for Business. The CoClerk's care



in preparing the agenda, and his or her judgment of the relative urgency and

importance of matters, can help greatly to facilitate the Meeting's business.

5. The Clerk checks mail and reports on correspondence and other requests from outside

the Meeting.

6. Interested attenders, as well as members should be encouraged to participate in the

Meeting's business. Attenders are welcome to participate in discussion but there may

be occasions, however, when the Clerk assesses that Members alone need to be in

unity on a decision.

7. The Clerk sets the pace of the Business Meeting so that its business may be

accomplished in the Spirit of Worship without undue delay or hurry. The Clerk should

facilitate a full expression of the views of the Meeting and assure that a few do not

dominate. The Co-Clerks are committed to the hard work of the slow, caring process.

8. In the role of Clerk, a member does not express personal opinions. If there is a view on

a matter which has not been presented, and needs to be, the Clerk asks the Meeting

for permission to present it. If the Clerk is led to state a strong opinion on a

controversial matter, the Co-Clerk or another appropriate person is asked to preside

and take the sense of the Meeting during deliberations on the matter.

9. The Co-Clerk or any Friend may call for a period of Silence if there is a need to return

to a worshipful atmosphere.

Other tasks for the Co-Clerks

● Shaking hands at the close of Worship with awareness of time and sense of Worship.

● Inviting sharing of Afterthoughts

● Being warm and hospitable when introducing and welcoming visitors

● Encouraging informative, concise announcements

● Collaborating with Ministry and Care with pastoral care, clearness committees,

preparation of traveling minutes or letters of introduction, state of the meeting

reports, called meetings and Threshing sessions.

● Conduct of marriages and signing the certificate from the local authorities.

● Conduct of memorial services and explaining Friends process.

● The Co-Clerks should be prepared to set limits on demands upon them, and seek

support and assistance, so the role does not become burdensome.


